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1. OBIIME ITOJIOKEHHWA

1.1. Hacrosiiee monokeHre OMIpenesseT HasHadueHue, LeNd, 3aladd, (QyHKIUH,
MpaBa, OTBETCTBEHHOCTb U OCHOBBHI JESTENBHOCTH OyxranTepud PenurnozHon
Opragu3alii — JyXOBHOU 00pa30BaTeIbHOM OpraHU3alluyl BEICIIEr0 00pa30BaHUA
- «Cankrt-TletepOyprekas JlyxosHass Axanemusi Pycckoi IIpaBocnmasHor Llepksu»
(manee Axagemus).

1.2. Bbyxrantepust sBIsSeTCS CaMOCTOATENBHBIM CTPYKTYPHBIM IIOIpa3felleHUEM
AKaleMuu U IOAUMHAETCS HEIIOCPEACTBEHHO Pexropy.

1.3. B cBoe# neATENBHOCTH OyXrantepus pPyKOBOICTBYETCS AEHCTBYIOIIUM
3aKOHOIATEIRCTBOM Poccuiickoit denepanivu, HOPMaTUBHO-IIPABOBEIMU aKTaMU U
METOOWMYECKUMHU MaTephalaMH, pPaCIHpOCTPAHSIOIIMMUCS Ha  JIEATEIbHOCTb
Oyxrantepuu, ¥ cTaBoM AKaJeMUN U HACTOSIIUM IIOJOKEHUEM.

1.4. JlestenpHOCTh OyXTalITepUM OCYILECTBIIETCS Ha OCHOBE TEKYIIEro u
MEePCIIeKTUBHOrO IJIAHWPOBAHUSI, COYETAHNS €IMHOHAYaINsI B PEIIEHUU BOIIPOCOB
CTy’keOHOM  HESITeTBbHOCTH U KOJUIETHANbHOCTM IPU HUX  OOCYXIEHUH,
MIEPCOHANTBHON OTBETCTBEHHOCTH pabOOTHUKOB 3a HaIJIe)Kallee HCIOIHEHHE
BO3JIO)KEHHBIX Ha HUX JOJDKHOCTHBIX OOS3aHHOCTEM M OTHENBHBIX IOPYYEHUHN
rnaBHOro Oyxranrepa.

1.5. byxrantepuro Bo3rianiseT [ J1aBHBIH Oyxranrep, Ha JOJDKHOCTH KOTOPOTO
Ha3Ha4YaeTCs JIUI0, UMEIOITee CTaX OyXraiTepcKo-(hUHAHCOBOM pabOTEl HE MEHee
5 ner.

1.6. I'maBHBIN OyxranTtep:

e OpranuzyeT paboTy IO TIOCTAaHOBKE U BEACHHUIO OyXTalITepCKOro ydera
AKaZieMUH B ILEJIX TOJTyUYeHUS 3aMHTEPECOBAaHHBIMI BHYTPEHHUMH U BHELIHUMU
[IOJB30BATENSIMK ITOJIHOW W JOCTOBepHOW uWHGbOpMalud O ee (UHAHCOBO-
XO03SUCTBEHHOHU JESITENIHOCTH U PUHAHCOBOM IIOJIOKEHUU.

e @opmupyeT B COOTBETCTBHHM C 3aKOHOJATENIBCTBOM O OyXralTepcKOM Yy4Yere
YUETHYIO TOJHMTHUKY WCXOIS W3 CHEIU(PUKHA YCIOBUH NEATENBHOCTH AKaIEMUH,
II03BOJISIFOIIYIO0 CBOEBPEMEHHO IIONyuaTh HHQOpPMALUIO IS IUIaHUPOBAHMUI,
aHajgu3a, KOHTPOJSI, OIEHKA (UHAHCOBOIO IIOJNIOXKEHUS U  Pe3yIbTaTOB
NEeSTEILHOCTH AKaJIEMHUH.

e BoszrmasisieT paboTy: O MOATOTOBKE W YTBEPXKIACHUIO pabodero IjiaHa CYeTOB
OyXrajlTepCcKOro ydera, COAepIKalllero CHHTETUYEeCKHEe U aHAIUTUYECKHEe CUeTa,
GOpM TIEPBHYHBIX YYETHBIX JIOKYMEHTOB, TIPHMEHSEMBIX U1 O(MOPMIIECHHUS
XO3IHCTBEHHBIX oOllepanud, (GOopM BHYTPEHHEH OyXTalTepCKOM OTYETHOCTH;
JOKYMEHTATHPHOMY ITOATBEP)KICHUIO WX HaJIW4Msl, COCTOSHHA U OLEHKH; IIO
OpraHM3allid CUCTEMBI BHYTPEHHEr0 KOHTPOJS 3a IIPaBUIBHOCTBIO O(QOPMIIEHHUS



XO3SIMCTBEHHBIX  OIepaluii, CcoOMIofeHneM IopsAKa JOKyMEHT0000poTa,
TEXHOJOTHH  00paboTKM  y4eTHOH  WH(OpMalMM H €€  3allUThl  OT
HECaHKIIMOHUPOBAHHOTO NOCTYIIA.

e PyxoBoauT GopMupoBaHmeM HH(OOPMAITMOHHOHN CUCTEMBI Oy XTalTepCKOro y4era
W OTYETHOCTH B COOTBETCTBHM C TpeOOBaHUSMHU OyXrajTepcKoro, HaJOroBOTO,
CTaTUCTUYECKOTO0 W YIPABICHUECKOro ydeTa, OOEeCIIeUMBAeT NPEeOCTaBIeHHE
HeoOXomuMoOW  OyxranTepckodl  MH(OpMaluM BHYTPEHHMM M BHEIIHMM
IIOJIE30BATEIISIM.

e OGecreynBaeT CBOEBPEMEHHOE ¥ TOUHOE OTpa)KEHUE Ha cUeTax OyXTralTepcKoro
yueTa X03HCTBEHHBIX OTIepallnii, IBMKEHNS aKTUBOB, BBIIIOTHEHHs 0053aTEIbCTB.

e OOecreyuBaeT KOHTPOJIb 3a CO6J’IIOJI€HH6M mopsaKa O(l)OpMJ'IeHI/IH IIEPBUYHBIX
YUETHBIX JOKYMCHTOB.

e (OOecmeunBaeT: CBOEBPEMEHHOE IIEPEUUCIICHUE HAJOroB U cOOpoOB B
benepaapHBIH, PETHOHAIBHBI W MECTHBIA OIOIKETEl, CTPaXOBBIX B3HOCOB B
roCyIapCTBeHHbIE BHEOIO/DKETHEIE COLMANIbHBIE (DOHMBI, ILIATEXEH B KPEIUTHEIE
OpraHM3aIlyy, KOHTPOJb 3a pacxXoJ0oBaHUEeM (OHJIA OILUIATHl TPyJAd, OpraHu3alue
U IPaBUIBHOCTBIO PacyeToB IO OIIaTe TpyAa PabOTHUKOB, MOPSAAKOM BEIEHHUS
OyXraJlTepcKOro y4eTa ¥ OTYETHOCTH.

e OfecmeunBaeT COCTaBIeHHe OT4YeTa OO0 HCIIONHEHWU OIOKETOB IEHEXHBIX
CPEICTB ¥ CMeT pacxXxoJOB, IIOAIOTOBKY HEOOXOAMMOW OyXraaTepcKod u
CTATUCTUYECKOH OTYETHOCTH, IMPEACTABICHUE WX B yCTAHOBIEHHOM IIOPSIIKE B
COOTBETCTBYIOIIHE OPraHHl.

1.7. B mepuoj OTCYTCTBHUS IJIaBHOTO Oyxrairepa ero 0O0S3aHHOCTH HCIIOJIHSIET
HA3HaYCHHBIH IIPUKa30M pPeKTopa Ipyroi paboTHHK.

1.8. Byxrantepust OCYyIIECTBISET CBOK IEATEIBHOCTh BO B3aMMOAEMCTBHUU C
OPYTHUMU CITy’k0aMyd ¥ CTPYyKTYPHBIMH IOAPAa3AENCHUAMU AKaJeMHUM, a TaKKe B
IpejiesiaX CBOe! KOMIIETEHIIUN CO CTOPOHHUMHU OpTraHU3aLUIMHU.

1.9. 3a HeHajIexalliee KCIONHEHHME JTODKHOCTHBIX O0sS3aHHOCTEN W HapyllIeHHe
TPYZOBO¥ JNUCHUILIMHEI pabOTHUKH OyXranTepuu HECyT OTBETCTBEHHOCTH B
MOPSIIKE, TIPELyCMOTPEHHOM AEUCTBYIOLIUM 3aKOHOIATENECTBOM.

2. OCHOBHBIE 3ATAYH BYXT'AJITEPUU

2.1. ®opmupoBaHHe IMOJHONM M IOCTOBEPHONH MH(MOPMAIMA O JEATEIEHOCTH
AKaZeMUd U €€ HMYIIEeCTBEHHOM IIOJIOXKSHUH, HEOOXOAMMOW II0JIB30BATEIIM
OyXranTepckoil OTYETHOCTH — pPYKOBOJMTEJIAM, YyUpEIUTENSIM, y4YaCTHUKAM U
cOOCTBEHHHKAM HMYyIecTBa AKaIeMUHU, a TakKe BHEIIHHM — HHBECTOpaM,
KpeIWTOpaM U APYTHM IOTH30BaTE M OyXIaaTepCKON OTUETHOCTH;
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2.2. Ob6ecreuenre wHbopManreld, HEOOXOOUMOW BHYTPEHHHUM U BHEIIHUM
I0JIB30BATENISIM OyXTaJITEPCKOM OTYETHOCTH [UIsi KOHTPOJIL 3a COOIIO/IeHneM
3akoHOMarenscTBa Poccuiickoit @Denepaliii MpH OCYIIECTBICHUN OpraHU3aluei
XO3SIACTBEHHBIX OIEpalnii U WX 1eIeco00pa3HOCThIO0, HAIUYUEM U JIBHKEHHEM
UMyIIecTBa U 0053aTeIbCTB, MCIOJIB30BAHUEM MATEPUANIBHBIX, TPYHOBBIX U
(UHAHCOBBIX PECypCOB B COOTBETCTBUM C YTBEPXKIECHHBIMA HOpPMaMy,
HOPMAaTUBaMH U CMETaMU;

2.3.  TlpemoTBpallieHHe  OTPUIATEIBHBIX  PE3yJbTaTOB  XO3SIMCTBEHHOHN
NESTENbHOCTH AKAaJeMHW W BBIIBICHHE BHYTPUXO3AHCTBEHHBIX PE3EPBOB
oOecriedeHus ee PUHAHCOBOU yCTONUUBOCTH.

3. OCHOBHBIE ®YHKIIMH BYXT'AJITEPUU

3.1. ®opMupOBaHUE YUETHOH IIOJIUTUKUA B COOTBETCTBUH C 3aKOHOAATEIBCTBOM O
OyXTaJITepCKOM yueTe W HCXOIS U3 CTPYKTYPhl U OCOOEHHOCTEH NeATeIbHOCTH
AxaneMuu, He0OX0IUMOCTH 00EeCIIeUeHUs ero (MHAHCOBOH yCTONYUBOCTH;

3.2. PaGora 1o MOArOTOBKE W MPHHATHIO pabodero IUiaHa CUETOB, (OpM
MIEPBUYHEIX ~ YYETHBIX  JOKyMEHTOB, IPUMEHSIEMBIX i1  O(OpMIICHHUS
XO3STUCTBEHHBIX OTEPAITUH, IO KOTOPEIM HE MIPeLyCMOTPEHbI TUIIOBBIE (HOPMEI;

3.3. PazpaboTka GopM NOKYMEHTOB BHYTpEHHEN OyXraaTepCKOW OTYETHOCTH;
3.4. KoHTpoib 32 MpoBeAeHNEM XO3MCTBEHHBIX OIIEPALi;

3.5. (OOecmeuenne COONIONEHUS TEXHONOTMH 00paboTKH  OyxranTepcKoi
nH()OPMAIIUH U TIOPsiIKa TOKYMEHT0000pOTa;

3.6. ®opMupoBaHUE W CBOEBPEMEHHOE MPEIOCTaBICHUE IIOJHOU U AOCTOBEPHOU
OyXrasiTepcKOl MHQOpPMAIUU O ACSITENbHOCTH AKaIeMUHU, €€ UMYIIeCTBEHHOI'O
TTOJIOXKEHUS, 1OX0aX U pacxoiax;

3.7. Pa3paboTKa u OCyIIeCTBIEHHE MEPONIPUITHH, HAIIPaBIeHHbIX Ha YKpeIUIeHNe
(bHHaHCOBOM NUCHIUTIIINHBL

3.8. Yuer umyIecTBa, 0053aTEIBCTB U XO3IUCTBEHHBIX ONEPALUN, IOCTYIAIOIUX
OCHOBHBIX CPEJICTB, TOBAPHO-MAaTEPUATBHBIX [IEHHOCTEN U NEHEXKHBIX CPECTB;

3.9. CBoeBpeMeHHOE OTpaKEHHWE Ha cueTax OyXTaJTepCKOTo yueTa OIlepallui,
CBSI3aHHBIX C JBIKEHUEM OCHOBHBIX CPEJICTB, TOBAPHO-MaTepUaNIbHBIX [IEHHOCTEH
U JICHE)XKHBIX CPEICTB,;

3.10. CBoeBpeMeHHOE U ITPaBUIIbHOE 0(hOpMIIEHHUE TOKYMEHTOB;
3.11. OGecmeueHne pacdeToB 110 3apabOTHOH IIaTe;

3.12. TlpaBuiabHOE HAYWCIEHHWE W IIEPEUUCIIEHHE HaJloroB u cOOpoB B
dbenepanbHBIl, PErMOHATBHBEIA U MECTHBINM OFOMKETBl, CTPAaxXOBBIX B3HOCOB B



roCyIapCTBEHHEBIE BHEOIOKETHBIC COLMAaIbHbIe QOHMIBI, IUIaTe)XXel B OaHKOBCKHUE
YUPEXKICHNUS;

3.13. VYuactue B IIPOBEICHUM HOKOHOMUYECKOIO AHAIN3a XO34HCTBEHHO-
(bUHAHCOBOU MeATeNbHOCTH AKaJeMUM IO MaHHBIM OyXralTepCcKoro ydera Hu
OTYETHOCTUA B LEJIIX BBISBICHUS BHYTPUXO3SUCTBEHHBIX PE3ECPBOB, YCTPaHEHMUS
MOTEPh U HEMTPOU3BOJCTBEHHEIX 3aTPAaT;

3.14. IlpuHSITHE Mep IO MPEeAYIPEKICHUIO HEA0CTad, HE3aKOHHOI0 PacX0J0BaHUs
IeHEeXXHBIX CpPEACTB M TOBAapHO-MaTepHUalbHBIX LEHHOCTEH, HapylLIEHUH
(GUHAHCOBOTO M XO35HCTBEHHOTO 3aKOHOIATENIbCTBA;

3.15. O6becrieuenue CTpOroro coOmrofeHus (HUHAHCOBOW  IHUCLHUILIIMHEL,
3aKOHHOCTH CIIHCEHHS CO CYETOB OyXTaITEPCKOTo ydeTa HemocTad, AeOUTOpCKON
3a8JI0JDKEHHOCTH U JIPYTHX ITOTepPb, COXPaHHOCTH OyXTralTepCKUX TOKYMEHTOB,
ohopMIIEHHS U COaYX UX B YCTAHOBICHHOM IIOPSJIKE B apXUB;

3.16. CoctaBnenue OajaHca W OIEPATHUBHBIX CBOJHBIX OTYETOB O IOXOHaX M
pacxolax CpeaCTB, Ipyrod OyXraaTepcKo M CTAaTUCTHYECKOW OTYETHOCTH,
MIpeOCTaBIeHUE UX B YCTAHOBICHHOM ITOPSIIKE B COOTBETCTBYOIIUE OPIraHEl;

3.17. PaccmoTrpenre U IOJIUCAaHWE IVIABHBIM OyXTalTepoM [IOKyMEHTOB,
CITy’KallluX OCHOBaHUEM [yl IPUEMKU U BbIa4U JEHEXKHBIX CPEICTB U TOBAPHO-
MaTepUaIbHBIX LIEHHOCTEH;

3.8. PaccMmoTpeHwe ¥ BH3WPOBaHHE TIJIABHBIM OyXrajlTepoM JOTOBOPOB U
COTJIaIlIEeHUH, 3aKIF0YaeMbIX OpraHMU3allieldl Ha IOJlydeHUe WM OTILyCK TOBapHO-
MaTepUaNbHBIX [IEHHOCTE! U Ha BBIIOJIIHEHUE paboT U YCIIyT, U TaKXkKe IIPUKa30B U
pacTopsDKeHu 00 yCTaHOBISHHH pabOTHUKaM JOJDKHOCTHBIX OKJIAZOB, Hal0aBOK
K 3apabOoTHOM II1aTe, IOJ0KEHUN 0 IPEMUPOBAHNH U T.II.

4. ITIPABA BYXT'AJITEPUN

4.1. TpeboBaTh OT PYyKOBOIUTENEH CTPYKTYpHBIX MOApa3NeieHUN AKageMuu U
OTAENBHBIX CIECIUAIUCTOB MPUHATUS MEp, HANPABICHHBIX Ha IIOBBILICHUE
9O PEeKTUBHOCTA  HCIOJIB30BaHUS  CPENCTB,  oOecledeHHWe  COXPaHHOCTH
coOCTBEeHHOCTH  AKaJeMUH, obecriedeHre  MpaBWIBHOW  OpraHU3alUu
OyXrajaTepcKoro ydera,

4.2. BHOCUTH TIpeIJIOKEHHS PYKOBOACTBY AKaJeMHUU O M[PUBJICYEHUH K
MaTepUalbHOM UM JUCLHUIUIMHAPHOW OTBETCTBEHHOCTH JOJDKHOCTHBIX — JIMIL
IIPEAIIPUATHUS 110 pe3ysibTaTaM IIPOBEPOK;

4.3. He mpuHUMAaTh K MCTIOJHEHUIO U OMOPMIICHHIO TOKYMEHTHI 110 OINEpallysMm,
KOTOpPBIE ITPOTUBOPEYAT 3aKOHOAATENBCTRBY U YCTAHOBIEHHOMY NOPSAKY IPUEMKH,
XpaHEHUs U PaCXOIOBaHUS IEHEKHBIX CPEJICTB, TOBAPHO-MaTEPUAIBHBIX U APYTUX
IIEHHOCTEH, a Takke 0e3 COOTBETCTBYIOIIETO PACIIOPSIKEHUS peKTopa AKaIeMUH;



4.4. BecTu IeEpemucKy IO BOMpocaM OyXTaJTepCKOro ydeTa M OTYETHOCTH, a
TAK)Ke IPYTHEM BOIPOCAM, BXOISIIUM B KOMIIETCHIMIO OyXTalTepud M He
TpeOyIOIINM COTTIaCOBaHUS C PEKTOPOM AKaIeMUH;

4.5, TIpeCTaBUTEIECTBOBATh B YCTAHOBJIEHHOM IIOPSAAKE OT MMEHHM OpraHU3aIliu
TI0 BOIIPOCAM, OTHOCSIIIMMCS K KOMIIETEHIIMU OyXTanTepuy BO B3aUMOOTHOIIEHHUIX
C HaIOrOBEIMH, (GHUHAHCOBBIMH OpraHaMH, OpraHaMH TIOCYyAapCTBEHHBIX
BHEOIOMKETHRIX  (QOHIOB, OaHKaMW, KPEAUTHBIMH YUPEKICHUSAMH, WHBIMU
rOCYIapCTBEHHBIMH W MYyHWIUIATbHBIMA OpPraHU3alAAMM, a TaKXKe APYTHUMHU
TPEATPHUATHSIMHA, OPTaHU3ALUIMHE, YUPEKICHUIMU.

5. OTBETCTBEHHOCTbB BYXT'AJITEPUU

5.1 OTBETCTBEHHOCTh 3a Ka4eCTBO U CBOEBPEMEHHOCTH BBHINIONHEHUS (DYyHKIUN
OyxrajaTepuu, NPEOyCMOTPEHHBIX HAcTOSIUM IlonoxeHueM, HeceT IVIaBHBIN
OyxranTep.

5.2. Ha rmasHOTO 6yxraJITepa BO3JIara€Tcsd rnepcoHajlbHass OTBETCTBEHHOCTD 3a.

e CoOmrofieHue OCHCTBYIOMIETO 3aKOHOJATEIBCTBA B IIpOIlecce pPyKOBOJCTBA
Oyxrajitepuei.

e OpraHu3alyfio JeATSIEHOCTH OyXTalTepuy 10 BBIIOJHEHUIO 3a7ad U (QYHKIUH,
BO3JIOKEHHBIX Ha OyXranTepuro.

e OpFaHI/IBaHHIO B 6YXTaHT€pI/II/I OHGpaTHBHOﬁ M Ka4yeCTBEHHOM ITOJTOTOBKHU
JOKYMEHTOB, BCICHHC MOCIOIPOU3BOACTBA B COOTBCTCTBHU C ﬂeﬁCTBy}OUIHMH
IIpaBHJIaMHU U UHCTPYKIUAMH.

e (OO0ecreueHrne COXPAaHHOCTH WMYINECTBa, HaXOMALIErocss B OyXralarepuu u
coOJTroieHre TTpaBMII TTOXKapHOH 6€30IacHOCTH.

® COCTaBHeHI/Ie, YTBEPKACHUE U IIPCACTABJICHUC JIOCTOBGpHOfI I/IH(l)OpMaHI/II/I ¢
AJCATCIBHOCTH AK&,[[GMI/II/I.

© CooTBeTcTBHE TeUCTBYIOLIEMY 3aKOHOJATENbCTBY BUZUPYEMBIX
(IIOMTUCHIBAEMBIX) PEKTOPOM AKAIEeMUU NPUKA30B, UHCTPYKLUH, IIOJIOKEHUNA H
JIPYTUX TOKYMEHTOB.

e (CBOeBpeMEHHOE OCYIIECTBICHHE KOPPEKTUPYIOIUX M IIPELyNpexIaronuX
IEeACTBUI, pacIpOCTPaHSIOMUXCS Ha JeATEIbHOCTh AKaIeMUN.



